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1. How to register? 
 

If you would like to have free pages on Virtual Fair you should fill the Registration form 
first. You can see the link of the registration form on our mainpage. 
 

 
 
After filling the registration form click to next button. Write somewhere else your 
username and password. Do not use capital characters for the username. 
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This message shows that you are on the right way click next and continue. 

 
 
Please enter your username and password again. ( Actually this page is available for the 
security reasons.We recommend you to use small letters for both username and password) 
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2. How to change company details? 
You will see a message about your member status at first. If your company is not activated 
yet or if this is the first time that you entered the system you will see a message like 
below. You should enter your product details to be activated. 

 
 
You can see a menu on the left hand side. Please click “My company Profile” to see your 
profile. But if you would like to change your company details you should press “Edit My 
Company Profile”.  Do not forget to press the Save button at the bottom of the form. 
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3. How to define Products? 
Your profile will not be activated unless you define your product(s). To define a product 
please click on “My Product”on the left hand side menu. As you can easly note that, the 
screen is changed.  You should click on “Add New Product” button to add a new product. 
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4. How to add image to products? 
 
After defining your product (or product group) now its time to add images for them. Click 
on the icon which is situated under the add image. Now a new form is opened. Click on 
Browse ( This vocable changes according to your operating systems regional settings) 
button, find the image file and upload it. 
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5. How to delete an image? 
 
Click My Product on the Left hand side menu. Then select the product and click on the 
icon under the show image writing. If you click the picture’s thumbnail, you could see the 
image greater. On the other hand if you want to delete the picture clik on Delete Image. 

 

 
 
6. How to edit a Product’s details? 
Click My product in the left hand side menu. Press the Edit icon of the product that you 
want to change its details. 
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7. How to add Logo 
 
Click to “Logo Add/Delete” on the left hand side menu then click browse button and find 
your logo on your computer and upload it to the system. 
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8. How to add a video, online catalog etc.? 
 
After your click on additional file, click on browse button on the new form find the 
additional file from your computer and upload it. 
 

 
 
 

9. How to request your activation? 
 
Click on I want to Activate my membership button on the left hand side menu. 
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10. How to update my profile after a while? 
On the main page of Virtual Fair you can see the Update My Company Details Writing 
click on it. 

 
 
 

 
 Enter your Username and password and click to login button. The other details are the same. 

 


